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Faculty Performance Evaluation Form 

Academic Year: Choose an item.

	Faculty Member’s ID No.: Click here to enter text.
	Faculty Member’s Name: Click here to enter text.

	Academic Department: Choose an item.
	Designation: Academic
	Rank: Choose an item.



Commitment to teaching process and participation in its development 
(20 points)
Courses taught 
(2 points for each course taught, 10 points total)
Total Number of Courses Thought 
	First Semester:
	Click here to enter text.
	Second Semester:
	Click here to enter text.
	Total
	Click here to enter text.


Development measures taken by faculty member in respect of study plan: 
Includes: Material development for new course, Material revision or improvement for existing courses.
(2 point each, 8 points total)
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Tools used for improvement of teaching quality: 
(1 points each, 2 points total)
Encouraging students involvement in researches & field studies
 Using Technology such as e-learning resources, audio visual aids and PowerPoint. 

 Scientific Research Activities (Publication, Conferences and Seminars): 
(10 points total)

Published papers: 
(2 points each, 6 points total)
	No.
	Paper Citation
	G Scholar Metric

	
	
	

	1.
	Click here to enter text.
	Click here to enter text.
	2.
	Click here to enter text.
	Click here to enter text.
	3.
	Click here to enter text.
	Click here to enter text.


Conference & Seminars in which faculty participates: 
(2 point each 4 points total)
	No.
	Conference\ Seminar
	Venue
	Date

	1.
	Click here to enter text.
	Click here to enter text.	28/09/2016
	2.
	Click here to enter text.
	Click here to enter text.	04/05/2017


Research Unit’s Remarks: ………………………………………………………………………………………………………………………………………………..

Research Unit verification: ..................................................... 

Membership of Committees & Community Engagement
(15  points total)	
Membership of committees at the College  
(2 points for chair and reporters and 1 point for members, 5 points total)
	No.
	Committee
	Role

	1.
	Click here to enter text.
	Choose an item.
	2.
	Click here to enter text.
	Choose an item.
	3.
	Click here to enter text.
	Choose an item.
	4.
	Click here to enter text.
	Choose an item.
	5.
	Click here to enter text.
	Choose an item.


General activities at the College
(1 points each, 3 points total)
	No.
	Activity

	1.
	Click here to enter text.

	2.
	Click here to enter text.

	3.
	Click here to enter text.



External activities and Community Engagement
 (Membership of associations, editorial committees, …etc.)
(1 points each, 7 points total)
	No.
	Activity

	1.
	Click here to enter text.

	2.
	Click here to enter text.

	3.
	Click here to enter text.

	4.
	Click here to enter text.

	5.
	Click here to enter text.

	6.
	

	7.
	Click here to enter text.



Self Development Activities (Quality Assurance & Professional Development seminars and workshops) 
(15 points total)
Speaker 
(5 marks)
Seminar Title:  Click here to enter text.
		
Seminar Date: 15-Dec-16

Awareness of bylaws, regulations and standards, 
(10 marks)
	QA Involvement:
	

	Panel’s Remarks: Click here to enter text.


	
Quality Assurance Centre’s verification: ……………………………

Faculty Member Signature:  ………………………………    Date: ----/----/----
Head of Department’s Comments: …….………………………………………………………...………………………… …….………………………………………………………...……………………………………………………………………….…………………………………………………………………………………………………………………. ……….
	Signature ……………………..……   
	Date: ----/----/----



Asst. Dean for Academic Affairs’ Comments: …….……………………………………………………………………….  …………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..……….
	Signature ……………………..……   
	Date: ----/----/----




















Faculty Performance Evaluation Form

Academic Year: 2016/17

	Faculty Member’s ID No.: Click here to enter text.
	Faculty Member’s Name: Click here to enter text.

	Academic Department: Choose an item.
	Designation: Choose an item.




	No.
	Evaluation Criteria
	Maximum Grade Allotted
	Grade Allotted
	Evidence for Evaluation Allotted

	1.
	Commitment to teaching process and participation in its development
	20
	
	Taken from the self evaluation report prepared by the faculty (supported by evidences)

	2.
	Scientific research activities
(publication, conferences & seminars)
	10
	
	

	3.
	Participation in academic councils & general activities
	15
	
	

	4.
	Self Development and QA Activities
	15
	
	

	5.
	Students' evaluation of faculty performance
	10
	
	From the System

	6.
	Academic advising 
(check list # 1 for sample activities)
	10
	
	Estimated by HoD

	7.
	Cooperation with colleagues & staff
(check list # 2 for sample activities)
	20
	
	Estimated by HoD 

	Total
	100
	
	Grade Total: ………..……..



Evaluation:
	[bookmark: Check1]|_| Poor
(<50%)
	[bookmark: Check2]|_| Satisfactory
(50% - 64%)
	|_| Good
(65% - 74%)
	|_| Very Good
(75% - 84%)
	|_| Excellent
(> 85%)





	Faculty Member
	Head of Department
	Asst. Dean / Academic
	Dean

	……………………..
	……………………..
	……………………..
	……………………..


                                    




List # 1: Academic advising activities (10 points total)

1. Office Hours (posting and commitment)
2. Academic guidance to students
3. Graduation project advising
4. Follow up of at risk students
5. Advising students during registration
6. Time to time update of advisory files
7. Advisory meeting with students at least once in semester

List # 2: Head of department criteria (20 points total)

1. Participating in department activities and meetings
2. Developing and documenting course material (course portfolio including course mapping, syllabus, notes, slides.. etc).
3. Cooperation and cordial relationship with staff and HoD
4. Adherence to academic practices (normal practices in teaching, punctuality at work & assessment)
5. Faculty website development and updating
6. Tutorials conducted and workshops formulated
7. Strategic direction adoption (Administration, Registration and Finance Depts. cooperation)
8. Faculty support in accepting extra invigilation duties
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