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Academic Staff Clearance Form 

	Employee’s ID:
	----------------	Employee’s Name:
	----------------
	Designation:
	----------------	Department:
	----------------
	Start date of Vacation:
	-----/-----/-----	End of Vacation date:          
	-----/-----/-----

     

	Area
	Comments
	Person In charge
	Signature

	Library
	
	
	

	Computer Center
	
	
	

	Supply and Services Department
	
	
	

	Academic Department
(Marks Submitted, Course Portfolio, exams papers, etc.)
	
	
	

	Finance Department
	
	
	

	Human Resources Department
	
	
	




Assistant Dean for Academic Affairs’ Remarks: …………………………………….………………

	Signature: …….……………………………………
	Date: -----/-----/-----



Assistant Dean for Admin and Financial Affairs’ Remarks: ……...………………………………….

	Signature: …….……………………………………
	Date: -----/-----/-----



Dean’s Remarks: ……...………………………………….……………………………………...………

	Signature: …….……………………………………
	Date: -----/-----/-----
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